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How well do you write?

Good communication is a skill required by al professionals. Whether you're preparing reports, conducting
reviews or simply writing emails, expressing your ideas clearly and persuasively is fundamental to your
success in the workplace.

Susan McKerihan has spent over twenty years assisting corporate clients to perfect their written
communications. In Clear & Concise she shares her secrets, using real-world examples to show how to avoid
common writing traps, such as wordiness, ambiguity and repetition.

By eliminating these habitual errors from your work and by using alogical top-down structure, you can
improve the readability of your writing. And when your words are lucid and focused, your thinking becomes
sharper, and you become more impressive and more productive.

Clear & Conciseisthe only writing guide you will ever need.

Susan McKerihan isaspecialist in clear business writing. She was the Plain English editor at PwC for many

years, and now conducts regular training courses for corporate clients. Her workshops focus on succinct and
relevant solutions that make an immediate difference to the clarity and impact of her clients writing.
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From reader reviews:
Harold Froelich:

The e-book with title Clear and Concise: Become a Better Business Writer posesses alot of information that
you can understand it. You can get alot of profit after read this book. This specific book exist new
understanding the information that exist in this e-book represented the condition of the world now. That is
important to yo7u to know how the improvement of the world. This specific book will bring you throughout
new era of the internationalization. Y ou can read the e-book on your smart phone, so you can read that
anywhere you want.

Bonnie Fernandez:

Y ou can spend your freetimeto learn this book this guide. This Clear and Concise: Become a Better
Business Writer is simple bringing you can read it in the park, in the beach, train as well as soon. If you did
not get much space to bring the particular printed book, you can buy the e-book. It is make you much easier
to read it. Y ou can save the book in your smart phone. So there are alot of benefits that you will get when
one buys this book.

Sue Eldred:

Isit you actually who having spare time after that spend it whole day by simply watching television
programs or just lying down on the bed? Do you need something new? This Clear and Concise: Become a
Better Business Writer can be the response, oh how comes? A book you know. Y ou are so out of date,
spending your extratime by reading in this fresh erais common not a geek activity. So what these
publications have than the others?

Neil Nilsson:

Don't be worry if you are afraid that this book will filled the space in your house, you may have it in e-book
method, more simple and reachable. This Clear and Concise: Become a Better Business Writer can give you
alot of buddies because by you checking out this one book you have issue that they don't and make anyone
more like an interesting person. This particular book can be one of one step for you to get success. This
reserve offer you information that perhaps your friend doesn't learn, by knowing more than some other make
you to be great individuals. So , why hesitate? Let me have Clear and Concise: Become a Better Business
Writer.
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